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	Candidate name
	Sales

	
	Phone
	01234567890

	
	Email
	sales@gmail.com

	
	Age
	25
	 Date of birth
	 18 Dec 1989

	
	Marital status
	Single

	
	Children
	No

	
	Driving license (Y/N)
	No
	 Category -
	
	 Valid  since
	  - 

 

	Profession
	Customer Services Agent
	Years of experience
	2

	Language skills level (beginner, medium, advanced)
	English - Advanced

	
	French- Medium

	
	

	Certificates (by profession)
	 Bachelor’s Degree in Public Relations, Qatar Airways Certificates

	Availability
	In 2 Months – (end of November)


Employment history:
	Period
	Employer
	Country
	Position
	Web site

	Ian-Aug   2015
	XYZ
	 SWEDEN
	Administrative Assistant
	

	Jul-Nov 2014
	Abc
	QATAR
	Customer Services Agent
	 

	Ian-Dec 2013
	Efg
	 ROMANIA
	Sales Assistant
	 


Summary of activities performed at the above employers: 
Relevant information of tasks worked on at employers: 

 Carrying administrative duties such as filing ,typing,copying,scanning.

 Resolve administrative problems

 Receiving, sorting and distributing the post 

 Coordinating office procedures

Education: Oct 2010- Jul 2013 Ecological University of Hungary

                         Public Relations and Communication
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